Portfolio Manager

A step-by-step process for connecting your account with Tacoma Public Utilities.
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Let’s get Connect with TPU
Started! Click the “Contacts” link in the upper right-hand
C t corner and click add contact.
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Your Account PortfoliolVlanager® e
with TPU

Once logged in, you will need
to do at least three activities:
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My Contacts [ Search for mew contacts |

Thish b whets o ko track of your contacss andior organizations {0, paople or companies assaciated with yeur propories such as Prafessional Enginnacs,
Registered Aschitects, or othwss wilh whom you shane mlormstion). You cen add anyons &8 8 contscl regardiess of wivether they hivve o Podtfolio Mansger account
1) Create an ESPM account. and you can shars your peopastias & raparts with any of your connected contarts. You can “comnect” 10 ofar Partioba Manager ussrs by ssarching far thek
Acoounts and SAndEng & ConmRCEG requitst

2) Connect your [SISRTEMEBRN] A4 Contact | Add Organization
account with TPU My

Consumption to allow
TPU to share meter data.

3) Add a building and at
least 1 power meter to

your Portfolio Manager @ Type “Tacoma Public Utilities” in the Organization field.
account.
MyPortiolio Sharing Reparting Hecagnition
Connect to: Add Contact

Theete ane two ways 10 add o contact First, seanth below 1o Soe if the contact you would Bke 1o add has a Porfolio Manager accound. ITyou Snd the person, send 2
Connection Requast, and whan they accept the request. Mgﬂbg addad to your Contacts. Second # tha contact you would Bke to add doas not have a Pordolia
Manager sccounl. thén you cin cesle an enlry withl your personal conlatls

MyAccount

Portfolio Manager Find Cantact in Portiolio Manager n Connecting with Othar Usars

www.mytpu.org/portfolio :::mmﬂhmm type here %%?ﬁiﬁ“;ﬁ
Ko = AT
Usemama: n Kusping Persenal Contacts

e comact you wanl 10 383 does nol hing & Portioio
Emakt | Managar aceoun, yau £an vEA Rdd e Be your

oeesonal contact
[ soarcn B

Qrganizing Personal Contacts by
Organization



https://www.mytpu.org/myaccount
https://www.mytpu.org/ways-to-save/energy-efficiency-tools-resources/portfolio-manager/
www.mytpu.org/portfolio

9 In the search results, look for “TPU MyConsumption” and click “Connect.”

Search Results
The résults of your search are isted below. Chiking "Connect’ will end a regues! 1o the person asking them 1o confims your neguest 1o add hem a3 your contact. IF

This is your TPU vy decepl, yiia viill see e fisted o5 & conmected contact in your ddress book. If they do rot accept. or have 1ot scoepled yel, you wil see them s an
utility account you U caucd in oo S Beci: Comriielig vl wil maies & sasisr ta shars praparty information within Paricia Managar
want to link to : :
Portfolio Manager. Your Search Criterla B v wilh Tocai P il  Connect
i L i ﬂmﬂ aiih TReama Pullis LiiiSes m
Omanizastion | Tacema Public Utitias ; pE——
ook here sl
Ussrrarms. i Misnager with Tacoma Pubbc Utites
Email Address [ -HmeTmmm m
m 4 ?WWWWTMMM m
. |\ Pugalt R O | 1-Bale

0 In the “TPU BP” field, add your TPU utility Business Partner Number.

Important: You must put in the correct Business Partner Number as this cannot be changed later.
Portfolio Manager can only handle one utility Business Partner Number per login. If you don’t know
your Business Partner Number, log in to MyTPU.org to view your account information.

Have your 9 digit

business partner
number handy

Send a Connection Request to TPU MyConsumption to Begin Exchanging Data

TFL MyConsumglisn requines i e bo exchangs data with your propeety(iaa). If you have any quastions abcul how o complats this
connecion requast has been accepled. you can share individual propertias and'or matars with fhem

| Example. sioseiss
“Yeur Busness Parnes Nurber: § - 9 Chaepeters bars informafizn

Temns of Lse: -

Tacoma Public Usilides ks obligated under State law [ROW
18.274.170}) to maintaln records of energy consumptian data of all
nan-residential and qualifying publiz agancy buildings ta which it
provides service. That State law further obligates Tacoma Public
Unilities to make such energy consumption data evailable to the
United States Environmental Protection Agency (EPA). Upload of
water canswmption data is sictly voluntary and may be done a1
the customer’s request,

By sending & Connection Request, you (the Customer) represent
e are the swner or authorived operator of the building|s) for
SeAric energy dndfor water service it provided by Tacoma
ities under the Account(s] identified in the Connection

E

[0 Dagrea 1o mry provides's (TELU My Consumption)
Tarms of Use.

Send Connection Reguest



Confirmation

6/

You will receive on on-screen confirmation message once the connection
request has been sent.

Yeu 80t @ connaction | 10 TPLI Myt ‘Whan TRU hag Bt it
“mm'“ﬂﬁ'ﬂmhmmﬂmw 5 accepled your sequest you wil ba abla to sham

Search Results

Tha reaubts al your search are Bsied balow. Clicking "Connect” will send A request 1o tha person asking them to conflm your reques? to add them as your contact i
thay sveepd, you will o them listed a8 @ conmected conlact in your addoess book 1T they do me1 accept. of have nol actepted yel. you will See them a5 an
uncorneched contac] in your addiass beok. © Aing with conlacts will maks & sisser Lo shars property nformation wilhin Portlobs Manager.

Your Search Criteria

Mams-
Ovgarization
Usemams.

Email Address

g

Canft tind what you an looking far? Try adusting yoot
search cribena.

It will take 24-48 hours for the connection request to finalize,
at which time you will receive a notification.

MyPortiolio Sharing Aeporting  Recognition

View All Notifications (1)
ncomsog Roguests 1l Cutgoing Requests 1) | Notcas 1)

X Cancel B Clage
|w-;m o Dms. = [
|-ﬂ o hawe sent 8 connection request i [ WConsumpion. Once thay have acceptad tha requast, oo will ba able to share IR

properties with 1P Wy Consumplion -
= PlDl:l ..En'| oo | we | [0w]| Wierse 1 008
X Cancel @ Cloar




Next step:

Add a Building
to your portfolio

While you are waiting for the
connection request to activate,
you can set up one or more
buildings within your account.
Remember all buildings must
be affiliated with the same
Business Partner Number

in order for the automatic
sharing requests to function.

Create a Property

o To add a building, click on the “MyPortfolio” tab.

rifolio Sharin Repartin
A N8 wipthenk: 2

Recognition

Properties (0)

Add = Propaery

Mana.,

Mol andior yudel malivle
h prupsslins al onte using an Excel
spraadshast i you are a pro. This can
ke dons to creals nenw propedies, add
s details, criabe mibers and add
matar ¢ data

*  Dosnigad vour entire porifolio fo Cecel
¢ create i Curlom dovenlogd,

®WWMII e

Lll Add samnphy propaias b yoar a0Count.
Lip to frvg sAmphs propartiss with pre-
populsted dala will be addad to your
prtfolia Tor esting puifpnsas

You curranily da ned have any proparties within your Poriolio Managar account. Yau can Bat ug your
firsd property o add up 1o fve samgle properties with pro-populsted dats Lo your poidolio. i this i
your firss dmo using Potfiolio Manages, you may wan 1o add samgls proportkes to your portfolio in
oider b tasl ouf Bvaiabis 18abares and 5a3 the look of 8 compists propany.

ih Vs

St uevour fent propesty i o Bve samole properiles

G Select “Add a Property” or “Set up your first property.”



9 Enter basic information about your building and select “Get Started.”

Set up a Property: Let's Get Started!

Propariias comn in all shapos and sies from a Ieased space in a large office buliding. 10 a K12 school with a pool. 10 a large medical complme with lots of
bulldings Sinoe there ate 5o many choices, Portfolio Managed can walk you thoegh geRting your property up ahd running When youre dohe, youll ba raady b
Etart moniloring your Bnsdgy UA3ge and pursua recognition!

Yaur Property Type
g
Wl ot imto the detads laor. For now, overall whay L your properly sene’

O — - To sl up & prowarty, youll need
| Selecl & proparty tpe v AsrMAlon Such &% gross Nihor na and

Lisden meire about Proams Trnas cpmating haura
Your Property's Bulldings n b
Ml pura wams knd of propany you amn?
How marry physical bulldings. o you consider parl of your propery? BibeouRE Wi el e
} canchmarkng, you wani o saiect (e
Sons: gy propay Tod hat Bl frefiects ma
e Wy property is & sz cwvity n ine majory of yeur Bulsing.
© More shan Oey: iy props 4 bulidings {Camps Guidanee) BT warry 1 y0uU Nove OMor 16aMS Wi

dearint BUSINAES TyEas. just selacl e
T
Hiowe masny IO oAy,

o Your Preperty’s Construction Status n Test Properties
Is your propay airsady bull a¢ ara you sntaring this praparty As 3 comstrustion pragset el has not Wil iy wan b gnber @ poodely 0
yit baan complaled? Padiina Masagar tat isn't actaally B

“Fual propiety, i 1o lamisnge
# Exinting My property is buill. cccupisd and'or being ued. | will be using Portiaks Manager ia VoSSl Sl eyt b

ol poope. By g us he 3 Test”
wack anongytwmbter consumption and. perhaps, pursun recognitton e P e o

- Design Project. My propety is in the conteplual design phase {pee-constiaction). | will be iNclating 75 propety in your pormo
using Portlolio Marager 1o evalasie the energy eficiancy of the dasign peoject Il alrics, crars mnd tasia arnol,

! Test Propaty: This b not a real proparty | am eniedng B io tess inahares. or for othar dependng what your needs ane. This
purposes such 3% training. 8 B comguend on your ALoun)

Senngs

Get Started! e



Enter specific details about your property.
Set Up a Property: Basic Property Information

Tell us @ IRt bit mara AOUL your propy imncuding a name that you will use b2 kxok up your propary and s address.

About Your Property

Mama:

Sxoes Addvess I

ChyMunicpaity

Postal Code:

Yaar Buik =

Groas Fioor Araa SqFt v | Tamporary Valua
nurliced of B busdnglil (8 nol inclode parng. Delals w1 whal 1o ncheds

Ierigatod Arga Sg Fr v

Ocrupanty " Solect * | %

6 Enter information about how the building is used and select
“Add Property.”

W Bullding Use . o fane

Dithee = Educslion relers 1o buddings used for religious, communily. of ofher educationsl purposes nol described in e evallable propesty vaes in Posticlio
Wanager (Lo, oducatonal purposes other than adull education, colegoiuniversity, K12 school, pro-schagdaycare and vocational schools)

Gross Floor Area should include & space within the bulldingls) inchusding dessroons. edming = roons. kilchesrs used by sl lobbies,

cafstisins, uemseiums), laloeatony classmaens, siinays. siveior Shams, aod siotags sl inc' ude
Propenty Uss Datsil Vatuss etail Cormmipscy | Jemporary
Giross Floor Anea ‘_ | [Sa.m ] ﬁ.
Wieekly Operating Hours ' ' @ o
Nuhber of Woskers on Main Shift B 1 i)
Ml st Conmpaters ' _ _ I:ﬂll'
..;I Add Property st

6 You should receive an on-screen confirmation message.



Next step: Add a meter

Share a Meter 0 Make sure you’re on the “MyPortfolio” tab.
in Portfolio
MyPortfalic Sharing Reporting  Recogmition
Manager \ : - -
Properties (1 Dashboard Saiioh by 10:0e Ml
Note: Some accounts, such as 2} Zonch by 0w Mo
. . Al m Propsert
ones with multiple meters per - VG ————
building or multiple buildings
. | Wiaw All Prapertias. (1) * || Enargy Highlighls *| Hi’-lh.'r-l'- Metricn
per meter, are too complicated PR 15.30% Snumt S Thend i s T e
for the automated data exchange 7 chasos e Wame - EPergyCument, ENERGYSTAR .  SieEUl  SouceEU |
process Dais Score (kBeustr’) fkPlt)

Exam
Emaey

o
T8ETAT
Please contact: - o —
myconsumption@cityoftacoma.org (g Poe o 1 [0 (R (100~ Viw 1- 1001
for assistance.
i S0 2012 Fuds H018 4

9 Click on the property name.

9 Click on the “Energy” tab in the middle of the page.

| MyPortfolio ; Sharing Reparting  Rezognition

Example Property ﬂ w Weather Normalized ,, .,
i i ek Maal Source ELUI (kBIw) sees?
Portfeiio Manager Property 1D TBETITY Current: MIA
“aar Bui: 1545
# B Baseline: MIA

Sy | Letade Fmargy | Wedet Viastn & Matenats Goats Denign

Meter Summary ters - Used to Compuie Meirlcs (D)

b!;'rwrgylhuu'l’nul fan@mm
In order 10 nedihng masr

proparty, you must provids

hae not ardoned any mites yot

0 Click on the “Add a Meter” button.



Enter details about your power meter. For the source of your property’s
energy, select “Electric” from the menu.

Get Started Setting Up Meters for Example Property

There are four ways ta enter meder data. First you can enter marmally. staring below. Becond, you can set up your metors Below, then upinad p spaclally ematted
spreadehast with just your bl data. Thind, for advanced users. you can uss our upicad Lecl thal aliows you 1o 8l up all of your meters and antar bl data. And
fnaly. you can birg an grganization thal exchanges data 1o vpdate your energy data automatically

Tracking Eni
Sources of Your Proparty's Enaergy n el bl
Wt kired of enveray 00 you want 1o track? Please selct ol that apphy. To HREK yOUF ANANGY, CTARIA BS ARARgY
¥ Eleciic maglyr fof wach $ouoe of eneigy fom a
ity B maighboeing buliding. o an ansils
| porcharsed fromm it orkd £0MI o WD DANER IT 00 DUTCNAZe 2
1tad onsibe wilth my em solar panels iy ol {a.0. DEE) R producs your fem
wvilka wilh mry oem wind burbarrs Pl 4.0, Hadtndly Of (RGO watlh, you
oty naad A mebar far e fual you
purchaed (2.9, Gagl, 363 nal 1or iho fosd
Progant ¥ou peoduce
[ Fuel Qi (No_ 2)
B D i Two Meters Needed for
g Onsite Solar’ind
| Distriet Steam
1 yearva gat BRaRR Salar (ar Wind), yag
District Hot Water S ey 10 erber @ Elacii; Giig Matar,
District Chilled Water i
L) Fuel Ol (No_ 4)
Autamate Your Meter
L Fusl Cf (Mo 5 and Ne. 6) Entriss
Coal {anshracita) Traen SR Many (UANTARONE Mal wil
[ Coal (bluntitdus) elocironically onde your ulity dald g
Puortfoks Managsr Many utiftas provids
o Coke This Ganvios for boe. Sanaon maviders
_ Wood imegraie FiE SANVICR 1D TheEr own
soltwais and yaisg-aa0ed ofietngs
. Karasana Lasm man
Fund Oil (Ho. 1)
Drhar

Get Started! =t

Select the style of electric energy. In most cases, it should be “purchased
from the grid.” Click “Get Started!”



0 Click the table to add additional data about your meters.

About Your Meters for Example Property
Entss thve information below sbout your new meters The meter's Units and Dl Meter became Achive are required. You can atso change the meber's nams

1 Energy Meter for Example Propearty (click table to edit)

Other Datn Meies In Dale Mater Enter as o
Matar Hama Type Type U recame Aciive Use?  become noctive  Delivery? 1
“  [EmoricGraMel || Eciic-Grd v (3 housan ¥ | B e
E 3
X Doty Setectod Erri
¥ Agd Anothar Eniry

Back | Create Meters R
e

@ Select the checkbox at the beginning of the table. For units, select kWh
for kilowatt hours (used to measure the electric power that you use).
Enter the date your power meter became active.

About Your Meters for Example Property

Entes e informalion beloe aboul your new melers. The melers Unids and Daele Mater Bacame Acthve are réguired. You can also changs he melers nams.

1 Energy Meter for Example Property (click table to edit)

Oithar Dhabe Matar In Date Maas Enter as Custom N
e L Type  UniEe became Active | Use? | became Inactive  Delivery? 1 Hame
Ehucliic Grid Mal Eleclric - Grid  * KWV {thousan: = | =
L *
M Delsle Sebeited Entries
= Anctnar Eniry

| | Create Meters s



g In the Meter ID 1 Name and the Meter ID 1 Value, enter your power meter
number. Select “Create Meters.”

About Your Meters for Example Property
Enter th information bitlow sbout your nine mabirs. This metter's Uaits and Datr Mater becamae Achiva are requined You can also changa the mater's nams

1 Energy Meter for Example Property (click table to edit)

Duate Mot in Clate Metu Enter as Custom Mele D Custom Mater 1D Custorn Beter 100 Custom Me
bocsme Acthve | Usa? | becama lnactive | Delivery? 1 Hame | 1 Walum 1 Noma 7 Valus
housan v | aoness (B8 = ([ 1214 EE I
. - ¥ .
¥ Doise Selecsed Couria
* dtd e Enie type here

Create Meters [t

Enter your power usage.
Select “Click to add an entry” and fill in the applicable information.”

Your masars hawve hasn craaiad! M you haws yaur anargy cansumptian informasion for thass metars, you ean snisr it balow. O you can coelimus wilh ssting e
o mlery and enlie your energy bills ates.

Your Meter Entries for Example Property
Fow wit moed actual energy consumplion Information In ordar 1 starl providing you with your matrics and, possibly, your sors!

1 Energy Meter{s] for Example Property

W Electric Grid Meter
~ Siait Dste  End Date T (11 4 WakLY y Total Cost (§) | Estimatiion Greon Powei | Demand (kW) Dernand Cos [§)
Cohck by il i s
® Dialats Sl Ert
¥ Add Aosathor. Eniry

& Lourn heve o couyi0asty

Upload data In bulk for this meter:

oo cén use lhe segle-melei spreadshes bo elher Upload”
T Tl Db, OF COEy N Dt M Oata Trom M
EpraadEhest imo i tabie above |NEUCHDes I B FAG)
Lisa thwd single-meter ypomanlshated bnmiln

Chooss Fil | Ko fie chosan =



This screen may only be present if you have more than one meter.
Select what your power meter represents and click “Apply Selections.”

MyPortiolio Sharing Reporiing Recognition

| Yowr mider entries have bean added bo your mebsrs) ]

Select Meters to Include in Metrics

Tedl 1 which meters o Incude when caloulating the matrkes for Cxamaole Propony so that we can prowide you with the most acounate metrics possible

Summary Energy Meters
Sedect 3l matars 10 ba includad in your matrics. (Hint: Most meters shoutd be Included unlass they are sub-
1 mdars |
Nama
Plaase toll us what your © Mueter D Trp
mmalérs fepreseil i
EL‘\- il ':l' .l_Jl [
# EITEAREL Btz - Grid
n Abo Tudtal of 1 muters], Tell us what this regresents
o R “ 1) Thess mated(s) account for tha tolal energy consumgtion for Examale Propoy (a single bulding)
lrmg-:rww:lﬂll Thase mated(s) do ndl accound for the tal endsgy consumption far Examnle Pronerty (a singls
toncthe puthtisn, and y butdngl
& masdar madar (whach madiures
total consumpbion). coundng bodn of

Apply Selections ESEES]

You will be on the meter and energy tab. At the top of the page,
click the “Sharing” tab.

@ Click “Set Up Web Services/Data Exchange.”

MyPortfolio Sharing Reporting  Recognition
My Shared Properiies Shanng Hetfieations |0)
(e You hiave ro oew nolificalions
.

St U Wb Services] Mara About Sharing
i et No properties are curenty shared betmoen you and yaue. congacss. Sharing can be hotu i [
g il ¥ou want b aliow cthar paople 50 view YOUS propsety or help maimtain or update information
about 8 (& 9. propey use delails or melar data). You my also war Io consider sharing vith

an ceganiaton wivd axchanges dala 10 austmalically apdats wour maber informatian Leam mars
Abas axchanging dats.




Under “Share properties for Exchanging Data:”

1) Select Web Services Provider:
choose “TPU MyConsumption (TPUadmin)”

2) Select Properties:
choose which properties you'd like to share.

3) Choose Permissions:
choose “l want to provide different levels of access for each
property or to each individual meter within a property.”

Click “Authorize Exchange”

MyPartfolic Sharing Reporting  Recognition

Share Properties for Exchanging Data

Ghonsns Premissions

I.-"n Ent Up Connactions Chack Existing Wiew Rosults! Confemation
I Farmissicont

SometSmes s really impodtanl 1o be able to share your property with scmeone olse. Use this apltion b Sel up aulomatic exchange of @t with your utility or servics

LE P SR, Wil pou "Dl SRang”
Select Web Services Provider (Account) o aenlopcdiciphis baslonid

Which wob services prosddar (25 st 1 sharg thisse properlios with in grdgr 7% Breviser. This i bacause the Bulk shais depends
tor sxchangs data® You can ¢ s a1 once whh a single providar o1 NE requBMEntIEAmngs of ihe seovider

Select web senvices provider | ok

TPU MyConsumetion (TPUadminl = |

Which Fropesties do you wam At while you can shard propestios that
inchude suppocind mntler fypes. MiE spocpc maters will nat be shared

P
I Sglect Properties

O Property v |- Salec Property - v

Choase Permissions

:! - '@‘ I youa only nued 1o choose ong permission (betause you are dong o single shate of you
Lh want ta ghva the same permissions Tor all your shaees). you can choose that parmission
e heee. Otherviss, you may sssign difaren] permrassions for differant gropesties andlor
COnRaCES o Ll Nl Goreen

| 'want b3 81 parmission bveds in Bulk for 3l selectad properies ahd meters
Exchange Data Full Access {with il access 1o all properties and malsds)
¢ Exchange Dala Read Orly Access [with read orldy access lo @l propesties and
matars
shanga Dhata Custom Access (customized access by
ety and gas, Tor all proparbes)
e Moess (Lo, Memove exdgting access by

® | want ba prenicia diflerent lavals of azeass for aach

hittat wWiEhin @ propedty
Authorize Exchange [



@ Under “Share Your Property (ies), select “Exchange Data” radio button.

MyPartfolio | Sharing Reporting Recognition
L ! L.~ L .

Share Your Property(ies) S Wh gats to- Share Farward?

T firish up, tell us what bype of access the poople you have sehected should have Tor oach of the properiss ; . -
that you have sslecled. Tha option to sacharge data i only avalatis for authorized accounts r:;n‘-l-m Auiltmadcaly nciedes "Shaes Fonvard”
Aead Daly - Autssatcally 0683 NOT Néudh "Shan
Formand” righls
Select Permissions for Each Contact o i i
4. ) The access bevels you select du ot have b be the ssme for each propesty or sach permissions bor propety, rater. goals and recogniion
{:l‘ |paradn TSNS
Lo Exchange Data -You decide. along with Be indvidual
PR EAONG 407 PrODTy, TR,
et

Soit by | Property Name ¥ |

: Marms 1) anml : HM Onky Fulm" Custom Access  Exchango Dats
; ey me?r - N - T
TR MyConsumglion ] = CR

Some of your contacts akeady have access 1o the propedies you sslacied 'When you salect “Share Propariies]” thelr access lavels will b changed Mo

necpalincs i requrad
Share Property(ies) Canoyl




Enter your TPU “Contract Account” number at the top of the pop-up screen.
Select all three “Full Access” Radio buttons.

In the open “Meter Number” boxes, enter your meter number.

For “HistoricalCons2,” enter “Y.” It must be a capital “Y” or else the program
will not pull in historical data.

Selec Acoess Permiasior | My Comrsanmpton
The follewing information i G4 bn order 10 provide sorvicd bo your propamy(ies). M you have any questions about how 1o -
eamplala Bis infamapdian, B8 e

Candrct Accoumi: * [ 10055555 Euamie. 156555455
Wi TR Aspeand Mumbar, - 125 e

Selact iha parmisaion laval bakaw that you weuld ke & gran, Aan bor eRch calagan

Item Home “""'If:"‘ Full ficcess  Mater Number! * HistosicalCons2

Propedty Infomnation L] o

Al Maber Indormadion
Enargy Maters
Elaciric Grid Mater i . 12 Jﬂ ]
Goaly, Improvemunts, £ -
Chacklists -

Scroll down and select the “Share forward” permissions you
would like TPU to have. Either option is valid.

Select “Apply Selections & Authorize Exchange.”

Electric Grid Matar v * 1334 Y
Gaoals, Improvements, & . . . - .
Chvcidiags
A " -

" Mier Numbers Ecampie L2H. Your TP Meter Numbar, Detwean 1 200 12 Characien Wae infsrmalion
I HintoricabConi: Examigle Y. Wik yow Be TR I wpioid v 3 24 months of hiloccal coninasplion lor Tes meler™ Y lor Vs of N B Hg | Beleogn | ind | Chmicken
Liad nfiamkn

Additional Options
Toesm
* Share Forward

ASgw TPU MyConsumgtion o share this propeny with others and give them any
B0 share with more people.

Apply Selectons & Authorise Exchange (RSESEES



Energy Star
score

After the share request is
complete, you receive an
Energy Star score for your
building and can view metrics
if it meets the Portfolio
Manager guidelines.

Add a water
meter

To add a water meter, follow
similar steps starting on the
“Water” tab. The automatic
sharing with TPU will only
work if both the power and
the water meters have the
same business partner
number.

@ On the next screen, select “Share Property(ies)”

ok by | Froparty Wame: ¥ |

Read Dby
Name {ID) Mo Access et Full Access  Cuntomn Accuss | Exchange Dala
" fnngs 188l pegpsey (EHEENT)
TRLL My Consumption
S of pout contacts dlresdy have socess |o the propeties you selected. When pou selec “Share Prope
accpatance s nequined

Under “View All Notifications,” you will see confirmation the
sharing request has been sent. It takes 24-48 hours for the share
request to complete.

MrF‘urt[niiﬂ Sh.lrln]; Reporting Recopnition

View All Notifications (10)

imcoming Requesis [0 Durigoeng Requests {140) Motions i

X LCavcel B Cleat
Typa  Motication 2 DOate -
== 557 - Sharing raquest sant ta TPU MyConsunotian BRTR0e | 1

Need help?

Email: myconsumption@cityoftacoma.org | Call: 253-502-8891



