
How to submit plans  

 

Once an Accela account has been set up, select the Electrical tab. 

 

 

Acknowledge the General Disclaimer, then select Continue Application. 

 

 

Drop down the Electrical Permits & Applications menu, select Electrical Plan Review Application, then select Continue 
Application. 



 

 

Enter the Street No. and Street Name, then select Search. A successful entry will automatically populate the Parcel 
Number and parcel Owner information. Click Continue Application. 

 



Complete the Applicant fields and Electrical Designer or Electrical Engineer if applicable. Then click Continue Application. 

 

 

Complete the Project Description and Details fields, then select Continue Application. 

 



Select Add to upload the documents required for the review. 

 

 

Select Add to open the File Explorer and select documents to upload. 

 

 

  



Click Continue after the files have been uploaded. 

 

 

Select the document type for each file, then Save. Click Continue Application. 

 

 

  



Review the entries, select Edit to make changes. Continue Application. 

 

The application submittal process is now complete. The record number is then provided. 

 

 

 


